Ste kompetentni za komunikacijo
v poslovni anglesc¢ini?

Znanje in sposobnost pravilne rabe poslovne angles¢ine je v danasnjem
svetu klju¢nega pomena za va$o osebno uspesnost ali uspesnost vasega
podjetja. Poslovna korespondenca v anglescini pride prav vsem, ki po-
slujete mednarodno. Sami preverite, koliko ze obvladate angles¢ino.
Kako dobro bi se znasli v poslovnem svetu? Ce Zelite izboljsati svoje
znanje, razmislite o kakem tecauj poslovne anglescine. Vec o tecajih
tujih jezikov na OOZ Domzale najdete na: www.sama-navitas.si.

TEST v angles¢ini

A: You are in town for business, but you have some free time.
What do you do?
(V mestu ste poslovno in imate nekaj prostega ¢asa. Kaj storite?)

1. You can have ...

a) a few drinks in the hotel bar
b) a cinema

c) your work

2. You can see ...
a) a cinema

b) a film

C) a restaurant

3.Youcanread ...
a) your work

b) TV

c) a good book

4. You can visit ...
a) a museum

b) train station

c) a good film

B: Finnish the sentences by using the following examples:
(Dokoncajte stavke z uporabo sledecih primerov.)

a) your immediate attention to this matter;

b) your request has been denied;

c) you have been promoted to a new position.

1. We are pleased to announce that ............

2. We regret to inform you that .........

3.Iwouldappreciate

C: Connect the word with its meaning. (Besedo poveZite z
ustreznim pomenom.)

Answers: A 1a, 2b, 3¢, 4a h, 7d, 8a, 9, 10b; D 1, 2a, 3¢, 4c

Ur3a Pintaric,
predavateljica
angleskega jezika

Vec informacij in osebno
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‘: . < a) Period of absence for a female employee
| 1. Curriculum vitae v
| when having a baby.
i .
| 2.Employee b) Employ or take on personnel in a
company.
3. Employer c) Leave employment because of age.

4. Promotion | d) Leave a job voluntarily.

e) Summary of one's education and

5. Retire ;
experience to date; resume

&.5ick leave f) People who work for a firm or
department; employees.

7.Resign g) Person or firm who employs people.

h) Absence because of illness - to be on

8. Maternity leave :
4 sick leave.

9. Staff i) Person who works for a firm or company.

j) Advancement in rank or position in a
company.

10. Hire

D: Choose the most appropriate response. (Izberite najustre-
znejsi odziv.)

1. Could you tell me the time?
a) Isit 5 p.m.

b) Certainly, it is 5 p.m.

¢) No, I am busy.

2. Could you phone me tomorrow?

a) I will not have time then, will the day after tomorrow be OK?
b) Certainly not, I am busy.

¢) No, I don’t have time.

3. Could you come back at 3 o’clock?
a) Sure.

b) Maybe.

c) Of course, I will come back at 3 p.m.

4. Could you tell me if the price includes sales tax?
a) I do not know.

b) I am not sure.

¢) I am sorry; I do not have that information.




